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Oracle iSupplier Portal Training Guide

The Oracle iSupplier portal allows ALLETE’s Supplier partners to view purchase orders, invoices, payments, and agreements, and
receive purchase order and agreement email notifications. Suppliers are also able to acknowledge and request changes to
purchase orders and agreements, create advance ship notices and upload deliverable requests.

1. Supplier Collaboration Network: Confirmation of Registration and log in

ALLETE’s purchasing department will assist suppliers with registration for the iSupplier portal. The username is usually an email
address. Itis recommended to use an email address/email inbox that is checked by multiple people at your organization, to
ensure notifications are not missed.

Suppliers will receive an email notification, confirming iSupplier registration, containing the username and password.

NOTE: ALLETE recommends using an email address for an email box that is checked by multiple users, to ensure notifications
are not missed if you are on vacation or not available.

Sat 5/13/2017 6:27 AM
XEBSD98 Oracle Applications <oraappsxebsd98@mnpower.com>

FYI: Supplier Collaboration Network: Confirmation of Registration
ro | TEST SUPPLIER

Message @Notification Detail.html 713 B)
Ta TEST SUPPLIER

Sent 13-MAY-2017 06:24:35
D 3231793 ? é ¢

You have been registerad at ALLETE, Inc. for access to their supplier collaboration network] You can log on with the username TSUPPLIER@SUPPLIER.COM and the password Tk4*E1B01.

When you first log on, you will be required to change your password for security purposes. Contact administrator for additional information.

Thank you.

a. Click the log on link to open the iSupplier portal web page.
b. Username.
c. Password.

Page 2 of 43



o 0 T o

User Name

o tsupplier@supplier.com

Password

[ c 2
o Login Assistance
o Register here

Accessibility

None |~

Language

Username.

Password.

Click Login.

Login Assistance. If your username does not work, try resetting the password using the Login Assistance button. If
username and password still do not work, email iSupplierinquiries@allete.com.

ALLETE will not respond to requests to register from this page. To request registration for the iSupplier portal,
contact iSupplierinquiries@allete.com or the ALLETE Purchasing Department.
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2. General Preferences

/&LLLgE B —— * 1 P | Logged InAsTSUPPLER@sUPPLERCOM @ (D)

Enterprise Search  Contract Documents  [v] Go Search Results Display Preference Standard [v] Diagnostics
Home
Navigator Worklist
Personalize Full List (2)
HeSgym

¥ Bm ALT iSupplier User - Custom From 2 Type - Subject 2 Sent v Due =

Sourcing You are invited: RFQ 286524 (TEST RFQ CONSTRUCTION
Publish SERVICES)

Sourcing
Publish

» BB ALT Sourcing Supplier - Custom

Paulson, Vanessa 13-May-2017 26-May-2017

Paulson, Vanessa You are invited: RFQ 286523 (TEST RFQ MATERIALS) 13-May-2017 19-May-2017

@ TIP Vacation Rules - Redirect or auto-respond to notifications.

Click Preferences for options to personalize your main screen view.

(ALLETE - N . & o T PPLIER@SUPPLIER.CO ?

General Preferences Cance] ~ Reset to Default | Apply

Visual "

Icons Only
Page Header Display Style

Top-level Menu Display Style s Onl¥ D? ﬂ (6]

Access Keys

[[] Disable Access Keys
@ TIP Select this check box to disable access keys in all accessibility modes.

Change Password

QOld Password
New Password

Repeat Password
@ TIP Please enter your old and new passwords. Passwords are case sensitive.

Delivery Manager e-mail server credentials

e-Mail username
e-Mail password

a. Visual:
(a) lcons only will display the buttons at the top of the screen as icon buttons only.
(b) Both Icons and links will display the buttons at the top of the screen as icon buttons and links (as shown
above).
(c) Links only will display the links only at the top of the page.
b. Change Password if necessary.
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3. Home Page and Worklist

E-Business Suite * ‘a' I |  Logged In As TSUPPLIER@SUPPLIER.COM o w

Favorites < Settings « Worklist Help Logout

Enterprise Search Contract Documents [v] Go Search Results Display Preference Standard [+ |
Home
Navigator Worklist
.,_,// p
Personalize Full List (3)
—— o —
) ) ey w0 ﬁ v [
» BB ALT isupplier User - Custom From 2 Type = Subject = Sent v Due -
» 3 - Cusf . . .
B ALT Sourcing Supplier - Custom Paulson, Vanassa Soun? Reminder. Please acknowledge inent to parficipale in RFQ 208524 (TEST RFQ CONSTRUCTION SERVICES) 16-May-2017 26-May-2017
Paulson, Vanessa PO Approval Minnesota Power (OU) - Standard Purchase Order 5311108483, 1 requires your acceptance 13-May-2017
Paulson, Vanessa PO Approval Minnesota Power (OU) - Standard Purchase Order 53111084820 requires your acceptance 13-May-2017

) @ TIP Vacation Rules - Redirect or auto-respond to nofifications

a. Worklist: Notifications for purchase orders, acknowledgements, change requests, sourcing requests for quotes,
will display.

b. Full List: Click Full List and choose All Notifications to display additional notifications and closed notifications.
(fyi type notifications will close once viewed in email or worklist, but can still be viewed under All Notifications).

c. Navigator: Displays the responsibilities which have been assigned to the Supplier.

i. ALT iSupplier User — Custom: Suppliers view and respond to Purchase Orders and Contract
Attachments, Contract Purchase Agreements, Blanket Purchase Agreements, Invoices, Payments,
Deliverables.

ii. ALT Sourcing Supplier — Custom: Suppliers view and respond to Requests for Quotes, Requests for
Information.

d. Vacation Rules: Suppliers can set up vacation rules to redirect notifications to another supplier user within their
organization. The supplier user will be required to have an iSupplier log in and password in order to view and
respond to those redirected notifications.

Home =
Vacation RP

Create Rule || 14 = 05 £ v [0
Rule Name

Item Type Notification Update Delete  Status
You have not setup any notificafion routing rules. Please use the Create Rule bution to create a new nefification routing rule

Click Create Rule.

Item Type Motification Rule Response
Vacation Rule: Item Type

Select the type of notification that will activate this rule.
Item Type  —All- ]

[l i s=lected, you will skip to Step 2 \

Retumn to Vacation Rules Step 1073 | Next

Click Next.
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Iten;_';-,-pe Wutd:l:ation Rule Response
Vacation Rule: Response
* Indicates required field
Item Type All
Notification Al
* Start Date  20-May-2017 21:55: fle
* End Date 29-May-2017 21:55:18 [ h
Message Make sure you
select a contact
Comments will display with each routed notification el
) name from within
@ Reassign 4 Employees and Users [¥] TESTUSER10G Q o
your organization,
() Delegate your response and that contact iS
A manager may delegate sll notification approvals to an assistant. registe red f0r'
(@ Transfer notification ownership ALLETE'S Oracle
A manager may transfer a notificstion for & specific project to the new manager of that project . .
iSupplier portal. \
J Cancel Back Step3of3 Apply
Select the contact from within your organization, click Apply.
Home =
Vacation Rules
Create Rule | E =~ On ﬂ-v [
Rule Name Item Type Notification Update I Delete Status
Transfer: TESTUSER10G <All> <All> 7 & Active
Return to Worklist

The vacation rule Status will be Active within the dates of the vacation rule and Inactive outside of those dates.

Click Update to change the dates next time you are on vacation.
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4. Notifications to Suppliers

Suppliers will receive notifications of a Purchase Order or Agreements, Deliverables, Requests for Quotes or Information via
email or Oracle iSupplier worklist.

A. Important note about email notifications to Suppliers

Purchase Order .pdf of PO print will send in the email to the supplier, however, the Contract Attachments, which are part of that
Purchase Order, do not travel with the email. Suppliers will receive a message with the emailed notification that shows that the
attachments have been removed. Suppliers will need to log in to the iSupplier portal to view the Purchase Order and Contract
Attachments.

FYI: Minnesota Power (OU) - Complex Purchase Order 5311108488, 0
o [JTEST SUPPLIER

Message £ |Notification Detail.html (717 B) = pO_3551_5311108488_0_US.pdf (91 KE)
|| A_POLICY_VIOLATED_FILE_WAS_DETECTED_AND_REMOVED.TXT [781 B)

B. Supplier Collaboration Network: Confirmation of Registration:

Supplier Collaboration Network: Confirmation of Registration

To TEST SUPPLIER
Sent 13-May-2017 06:24:35
Closed 13-May-2017 06:27:07
ID 3231793
Responder

You have been registered at ALLETE, Inc. for access to their supplier collaboration network. You can log on with the username TSUPPLIER@SUPPLIER.COM and the password Ik4*E1B01.
When you first log on, you will be required to change your password for security purposes. Contact administrator for additional information.

Thank you.

Log in to the iSupplier portal with the user name (usually your email address) and the password listed on this notification.
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C. Purchase Order Notification:

Minnesota Power (OU) - Standard Purchase Order 5311108481, 0

From Paulson, Vanessa
To TEST SUPPLIER INC
Sent 13-May-2017 08:13:35
Closed 13-May-2017 09:14:37
ID 3231803

Responder
This attached order, along with any contract attachments, is the agreement between the Supplier and Purchaser.

To access all attachments, Supplier must log in to ALLETE's iSupplier portal.

- Log-in to iSupplier portal:
o hitps:ffpartner.allete.com
- Under main menu, click on ALT iSupplier User {top left)
- Click on the Orders tab (top left)
- Under the PO Number column, click on the linked PO number
-View Contract Attachments:
0 Under Order Information: Contract Attachments
o Under PO Details: Contract Attachments
- Click here to see the Oracle iSupplier Portal Training Guides, Access Purchase Orders and Attachments

If you don't have log-in information for the iSupplier portal, please confact isuppliennguines@allefe.com and reference the purchase order number.
References

|j PDF Document

Log in to the Oracle iSupplier portal to view the Purchase Order and Attachments.
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D. Complex Purchase Order Notification

Minnesota Power (OU) - Complex Purchase Order 5311108488, 0

From Paulson, Vanessa
To TEST SUPPLIER INC
Sent 22-May-2017 10:49:17
Closed 22-May-2017 10:50:28
ID 3230048
Responder

To access all attachments, Supplier must log in to ALLETE s iSupplier portal.

- Log-in to iSupplier portal:
o hitps:/fpartner.allete.com
- Under main menu, click on ALT iSupplier User (top left)
- Click on the Orders tab (top left)
- Under the PO Number column, click on the linked PO number
- View Contract Attachments:
0 Under Order Information: Contract Attachments
o Under PO Details: Contract Attachments
- Click here to see the Oracle iSupplier Portal Training Guides, Access Purchase Orders and Attachments

References

|j PDF Document
|j Zip Attachment

This attached order, along with any contract attachments, is the agreement between the Supplier and Purchaser.

If you don't have log-in information for the iSupplier portal, please contact isuppliennquines@aliete.com and reference the purchase order number.

Log in to the Oracle iSupplier portal to view the Complex Purchase Order (retention or progress payment type Purchase Order)

and Attachments.
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E. Agreement (Contract Purchase Agreement or Blanket Purchase Agreement) Notification

Minnesota Power (OU) - Contract Purchase Agreement 5311108446, 2

From Paulson, Vanessa
To TEST SUPPLIER INC
Sent 13-May-2017 10:31:56
Closed 13-May-2017 10:33:29

ID 3231321
Respch:ler
This attached order, along with any contract attachments, is the agreement between the Supplier and Purchaser.

To access all attachments, Supplier must log in to ALLETE's iSupplier portal.

- Log-in to iSupplier portal:
o hitps:ffpartner allete com
- Under main menu, click on ALT iSupplier User (top left)
- Click on the Orders tab (top left)
- Under the PO Number column, click on the linked PO number
-View Contract Attachments:
0 Under Order Information: Contract Attachments
0 Under PO Details: Contract Attachments
- Click here to see the Cracle iSupplier Portal Training Guides, Access Purchase Orders and Attachments

References

[E] PDF Document
[£] zip Attachment

If you don't have log-in information for the iSupplier portal, please contact isupplfeninguines@aliete.com and reference the purchase order number.

Log in to the Oracle iSupplier portal to view the Agreement and Attachments.
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F. Purchase Order or Agreement requiring Acceptance

Sat 5/20/2017 4:10 PM

XEBSDS8 Oracle Applications <oraappsxebsd98@mnpower.com:>

Minnesota Power (OU) - Standard Purchase Order 5311108483,2 requires your acceptance
To TEST SUPPLIER

Message 2 Notification Detail.html 717 B) ™ pO_TERMS5_3551_5311108483_2_US,pdf (122 KB

From: Paulson, Vanessa

This attached order, along with anv contract attachments, 1s the agreement between the Supplier and Purchaser.

To access all attachments, Supplier must log m to ALLETE's iSupplier portal .
- Log-in to 1Supplier portal:
o hitps://partner.allete.com
- Under main menu, click on ALT 1Supplier User (top left)
- Click on the Orders tab (top left)
- Under the PO Number column, click on the linked PO number
- View Contract Attachments:
o Under Order Information: Contract Attachments
o Under PO Details: Contract Attachments
- Click here to see the Oracle iSupplier Portal Training Guides, Access Purchase Orders and Attachments

Ifvou don't have log-in information for the iSupplier portal, please contact isupplieringuiries(@allete.com and reference the purchase order number,

Acknowledge receipt of order

This notification requires that you acknowledge receipt of the order and iated contract attach ts. To do so, please click on one of the following choices below to auti tically generate an
acknowled, t e-mail. Resp to be sent to the ALLETE buyer. Receipt of the purchase order can also be aclmowledged in the iSupplier portal, Click here to see the Oracle iSupplier Portal Training Guides,
Accept or Acknowledge Purchase Orders or Agreements.

Please click on one of the following choices to automatically generate an E-mail response. Before sending the E-mail response to close this notification, ensure all resp prompts include a desired r
value within quotes.

Accept/Reject

Response: Accept Reject

Purchase Orders or Agreements can be accepted by clicking the blue Accept button, or by logging in to the iSupplier portal to
accept.
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G. Response to Purchase Order or Agreement Change Request notification

From Paulson, Vanessa
To TEST SUPPLIER INC
Sent 20-May-2017 16:00:01
Closed  20-May-2017 16:01:42
ID 3230896
Responder

Supplier TEST SUPPLIER INC
Address 123 E MAIN ST

DULUTH, MN 55802

Change Requests

2 Indicates new values
HeE4y m
Line Shipment I|tem Supplier ltem Description

1234553 Red-black widget, item number 123456

12345 Red-black widget, item number 123456

Unit  Quantity
EACH 50

EACH 50

Minnesota Power (OU) - Response to your change request for Standard Purchase Order 5311108481,1

Order Date  13-May-2017 09:11:01
Ship-To Address 30 W Superior St

Duluth, St Louis, 55302

Price Promised Date
75
805

a0

Need-By Date Ship-To Location

31-May-2017 18:13:11

02un 2017 1657105 3MMay-2017 181311

Response Reason Split

Accepted

01 GENL OFFICE BUILD ~ Accepted

This is an FYI notification and does not require a response.

H. Deliverable Notification

From Paulson, Vanessa
To TEST SUPPLIER
Sent 20-May-2017 161705
Closed 20-May-2017 16:18:22
ID 3230893
Responder

Insurance Certificate
Contractual

Deliverable Name
Deliverable Type
Responsible Party Supplier Organization
Internal Contact Name Paulson, Vanessa A

External Contact Mame
Related Applications

View Details

Deliverable Insurance Certificate on Standard Purchase Order 5311108483 has been submitted

Log in to the iSupplier portal to view and respond to the Deliverable request.
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|. Sourcing RFQ or RFI invitation notification

Home =

You are invited: RFQ 296524 (TEST RFQ CONSTRUCTION SERVICES)

From Paulson, Vanessa Company ALLETE, Inc.
To TEST SUPPLIER Title TEST RFQ CONSTRUCTION SERVICES
Sent 13-May-2017 07:03:13 Number 296524
Closed 16-May-2017 12:27.07
ID 3231801

MNegotiation Preview Not specified

Megotiation Cpen May 13, 2017 07:03 am Central Time
Negotiation Close May 26, 2017 06:59 am Central Time
Supplier TEST SUPPLIER INC

Supplier Site 123 E MAIN ST, DULUTH, MN 55802, US

Action History

Note to Buyer

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the Mo button. ou may enter a note to the buyer in the space below before acknowledging or declining.

Flease go to Negotiation Details page if you want to view the document before acknowledaing intent to participate and/or to enter a response.

Num Action Date Action From To
1 13-MAY-2017 07:03:13 Subrnit Paulson, Vanessa TEST SUPFLIER
2 16-MAY-2017 12:27.07 Cancel SYSADMIN ‘Workflow System
Response

Log in to the iSupplier portal to view the negotiation details and acknowledge participation (see Chapter 6 for more details).
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J. Closed or Cancelled Notifications

Worklist
Full List (2}

v [l

Type & Subject = Due Status -
E: ﬁle?s?;é Sourcing Publish Reminder: Please acknowledge intent to participate in RFQ 296523 (TEST RFQ MATERIALS) 19-May-2017 Canceled
S: ﬁlt:;;é Sourcing Publish You are invited: RFQ 206523 (TEST RFQ MATERIALS) 19-May-2017 Canceled
5: ﬁgg;é Sourcing Publish You are invited: Additional round of RFQ 286523-2 (TEST RFQ MATERIALS) 22-May-2017 Closed
Paulson, ; ) Reminder. Please acknowledge intent to paricipate in RFQ 296524 (TEST RFQ CONSTRUCTION
Vanessa Sourcing Publish SERVICES) 26-May-2017 Closed
E: ﬂff;; Sourcing Publish You are invited: RFQ 206524 (TEST RFQ CONSTRUCTION SERVICES) 26-May-2017 Canceled
Paulson, ) -
\'anessa PG Approval Minnesota Power (OU) - Standard Purchase Order 5311108481, 1 Closed
Paulson, ) :
Vanessa PG Approval Minnesota Power (OU) - Standard Purchase Order 53111084534, 0 Closed
5: ﬁgg;é PO Approval Minnesota Power (OU) - Contract Purchase Agreement 5311108446, 0 Closed
S:ﬁg:;; PO Approval Minnesota Power (OU) - Standard Purchase Order 5311108483 0 reguires your acceptance Closed
Eaylson

The Status of the Notifications can be Closed or Cancelled if you have already responded to it. This means that the notification is
closed or cancelled; it does not mean that the PO or RFQ is cancelled. Log in to the iSupplier portal and query a Purchase Order
or RFQ to determine its status (see Chapter 5 for more details on how to view Purchase Orders).

Sat 5/20/2017 9:31 PM

XEBSD98 Oracle Applications <oraappsxebsd98@mnpower.com:>

Closed: Reminder: Please acknowledge intent to participate in RFQ 296524 (TEST RFQ CONSTRUCTION SERVICES)
ro [ TEST SUPPLIER.

Message aNotification Detail.html 723 B)

You earlier received the notification shown below. That notification is now closed, and no longer requires your response. You may simply delete it along with this message.

From Paulson, Vanessa Company ALLETE, Inc.
To TEST SUPPLIER Title TEST RFQ CONSTRUCTION SERVICES
Sent  16-MAY-2017 12:27:07 Number 296524

Due 26-MAY-2017 06:59:14
D 3230783

Negotiation Preview Not specified

Negotiation Open May 13, 2017 07:03 am Central Time
Negotiation Close May 26, 2017 06:59 am Central Time
Supplier TEST SUPPLIER INC

Supplier Site 123 E MAIN 5T, DULUTH, MN 55802, US

I

To acknowledge your intent to participate, press the Yes button on this page. To decline the invitation, press the No button. You may enter a note to the buyer in the space below before acknowledging or declining.

Please go to Negotiation Details page if you want to view the document before acknowledging intent to participate and/or to enter a response.

This notification has already received a response from the Supplier; the Supplier responded to it again and received this
notification.
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5. ALT iSupplier User — Custom: View Purchase Orders, Invoices, Payments, Deliverables

/ALL(E;‘E gl F-Business Suite

Enterprise Search Contract Documents ﬂ Go Search Results Display Preference Standar
Home
Navigator Worklist
Personalize

HeEitym

4Em ALT iSupplier User - Custom Err Type = Subject -
Paulson, Vanessa PO Approval gﬂcigg;tsaont?ePower (OU) - Standard Purchase Order 5311108483,0 require]
» Bm ALT Sourcing Supplier - Custom R §
Minnesota Power (OU) - Standard Purchase Order 5311108452.0 require]
Paulson, Vanessa PO Approval zcceptance
Paulson, Vanessa EE;{SQQ You are invited: RFQ 206524 (TEST RFQ CONSTRUCTION SERVICES
Sourcing L
Paulson, Vanessa You are invited: RFQ 296523 (TEST RFQ MATERIALS)

Publish

@ TIP Vacafion Rules - Redirect or auto-respond to notifications.

Click on the responsibility ALT iSupplier User- Custom, Home Page.

=
()] @ * {a' f.| Logged In As TSUPPLIER@SUPPLIER.COM o LI)

Home Navigator -+ Favorites -+ Settings < Worklist Help Logout

Home Orders Shipments Finance

Search PO Number [~] Go

=] Notifications s

Full List S Agreements

He By m \/ Purchase Orders
Subject Date -~ - Purchase History
Reminder: Please acknowledge intent to participate in RFQ 296524 ... 16-May-2017 12:27-07 .

Minnesota Power (OU) - Standard Purchase Order 5311108483, requi... 13-May-2017 10:14:55 SINTHNE Nt
Minnesota Power (OU) - Standard Purchase Crder 5311108482,0 requi... 13-May-2017 09:14:36 - Delivery Schedules

- Overdue Receipts

- Advance Shipment Notices

I-'L. Orders At A Glance Receipts )
- Receipts
Full List

EE o - Returns

PO Number Description Order Date - On-Time Performance
5311103447 Blanket Purchase Agreement for period Januay 2017 through December 2017 13-May-2017 10:32.25 Invoices

5311108446 Confract Purchase Agreement for period January 2017 through December 2017 13-May-2017 10:31:09 . Invoices

5311108483 Supplier Acknowledgement by date example 13-May-2017 10:13:56 \—/

5311108484 Supplier Acknowledgement by signature example 13-May-2017 09:33:25 Layments
5311103482 Supplier Acknowledgement example 13-May-2017 09:14:11 \_/ - Payments

A. iSupplier Home Screen
a) View Purchase Orders
b) View Contract Purchase Agreements and Blanket Purchase Agreements
c) View Shipments
d) View Invoices and Payments
e) View Invoices
f) View Payments
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B. Orders Tab

iSupplier Portal (4] © * £t | Logged In As TSUPPLIER@SUPPLIER.COM o V)

Home Navigator - Favorites »  Settings « Worklist Help Logout

Home | Orders Shipments Finance
—

Purchase Orders Agreements | Purchase History | Work Confirmations | RFQ | Deliverables

Purchase Orders Multiple PO Change = Export
Views
View All Purchase Orders [v] 6o Advanced Search
e N e N
Select Order:  Acknowledge | Request Cancellation | RequestChanges  View Change History | | [ 2 —— —
Select PO Number -~ Rev Operating Unit Document Type Description Order Date -~ Buyer Currency Amount Status Acknowledge By At?a?:?ltr:‘?:rtlts
Minnesota Power Global Blanket Blanket Purchase Agreement for period Januay 2017 ~ a5.oc PallsON, .
530844 1 oy Agresment through Decemoer 2017 TMay-20IT 03225 o peccan USD Open I
Minnesota Power Global Contract Confract Purchase Agreement for period January ~4.0g Paulson, .
5311103448 2 (ou) Agreement 2017 through December 2017 13-May-2017 10:31:09 Vanessa A ush Open UE’
Mi ta P . Paul: Requi i
8311108483 1 ¥ " siangarg PO Supplier Acknowledgement by date example T3May-2017 101386 3 oeh 4 USD 800000 At o 15-May-201700.00.00 T
5311108484 D E‘gmes"m FOWS giangard PO Supplier Acknowledgement by signature example  13-May-2017 08:3325 J240N - ysp 750000 Requires Signature Ty
Minnesota Power . y Paulson, Requires I
5311108482 i} (o) Standard PO Supplier Acknowledgement example 13-May-2017 09:14:11 Vanessa A usD 7,500.00 Acknowledgment 5]
Minnesota Power Paulson, I
5311108481 1] (o) Standard PO 13-May-2017 0% 12:37 Vanessa A uso 7,500.00 Open 5]

Acknowledge Purchase Orders and Agreements.

Request Cancellation of line or entire Purchase Order or Agreement

Request Changes to Purchase Order or Purchase Order Lines or Agreement

View Status of Purchase Order or Agreement

View Purchase Order and Agreement Contract Attachments at the Purchase Order Header and Agreement Header
(please also view Contract Attachments at the Purchase Order line level by clicking on the individual Purchase Order)
f. Deliverables.

o o T o
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C. View Purchase Order or Agreement

= -
PR over A O @ T rswrasercon @

Home Mavigator -~  Favorites - Settings - Worklist Help Logout
Home | Orders Shipments Finance
Purchase Orders Agreements | Purchase History | Work Confirmations | RFQ | Deliverables
Purchase Orders Multiple PO Change = Export
Views
View All Purchase Crders ﬂ Go Advanced Search
Select Order: | Acknowledge | Request Cancellation = Request Changes  View Change History | | 3 2
Select PO Number . Rev Operating Unit Document Type Description Order Date . Buyer Currency Amount Status Acknowledge By Al:.:aacrll'ltr:?edms
Minnesota Power Global Blanket Blanket Purchase Agreement for period Januay 2017 . & Paulson, -
D 53M0BMT 1 oy Agresment through December 2017 13-May-2017 103225 o pcaa s USD Open I
Minnesota Power Global Contract Contract Purchase Agreement for period January . ~4.ng PAUISON, o
J SAN0BME 2 oy Agreement 2017 through December 2017 T3May-2017 103108 o cea s USD Open Iz
Minnesota Power ! ) ) . Faulson, Requires S § -
() 5311108483 1 (oU) Standard PO Supplier Acknowledgement by date example 13-May-2017 10:13:56 Vanessa A usb 8,000.00 Acknowledgment 15-May-2017 00:00:00 D@
) 5311108484 O {"g'&”]es"‘a POWEr gi2ngard PO Supplier Acknowledgement by signature example  13-May-2017 09:33:25 \P,:#SS"S”E; 4 USD 7,500.00 Requires Signature T
Minnesota Power . . .14-94 FALISON, Requires I
_) 5311108482 o (©U) Standard PO Supplier Acknowledgement example 13-May-2017 09:14:11 Vanessa A ush 7,500.00 Acknowledgment i)
Minnesota Power 1527 PAUISON, -
O 53111084831 o (©U) Standard PO 13-May-2017 09:12:37 Vanessa A usD 7,500.00 Open i)

Click on the PO Number or Agreement Number. Note the Document Type and the Status. If there is an Acknowledgement
required, note the Acknowledge-By Date.

Standard Purchase Order: 5311108481, 0 (Total USD 7,500.00) Actions Go  Export
J Request Cancellation
Tency= USD Wiew Change History
View PDF
Manage Deliverables
— i View Receipts
Order Information View Invoices
View Payments
Summa View Shipments
General Terms and Conditions ry
Total 7,500.00
Total 7,500.00 Payment Terms  30NET Received 0.00
Supplier TEST SUPPLIER INC Carrier Invoiced 0.00
Supplier Site  M_DULUTH FOB Payment Status  Not Paid
Supplier Contact Freight Terms.
Address 123 E MAIN ST Shipping Control
DULUTH, MN 55802 Ship-To Add
Buyer Paulson, Vanessa A Ip-Te ress
Order Date ag?;gag-rzw Address 30 W Superior St
Description Duluth, MN 55802
Status - Open Bill-To Address
Note to Supplier
Operating Unit Minnesota Power Address 30 W Superior St
. v Duluth, MN 55802
Sourcing Document
Supplier Order Number
{ Contract Attachments  View |
S
PO Details
d=
Show All Details | Hide All Details
Details Line & Type Item/Job Supplier ltem Description uom Qty  Price Amount Status Contract Attachments Reason
b 2 NON_STOCK Blue-black widget, item number 9876 EACH 50 75 3,750.00 Open
[ 2 1 NON_STOCK Red-black widget, item number 123458 EACH 50 758 3,750.00 Open

a. View Purchase Order or Agreement Header information. Note Contract Attachments at the Header level.
b. View PO Details or Lines. Note Contract Attachments at the Line level.
c. Use the Actions drop down menu to view PDF of PO Print, Request Changes or Cancellation to the Purchase Order or
Agreement.
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Status  open Bill-To Address

Note to Supplier

Operating Unit Minnesota Power Address 30 W Superior St
U

_ Duluth, MN 55802
Sourcing Document

Supplier Order Number

Contract Attachments

PO Details

Hide All Details
Line & Type Item/Job Supplier Item Description uom Qty Price Amount Status Contract Attachments Reason
A 2 NON_STOCK Blue-black widget, item number 9876 EACH 50 75 3,750.00 Open
Shipments
Shipment Ship-To Location Qty s Promised Date Need-By Date Payment Status Status Supplier Line Split Reason Contract Attachments
Ordered Received Invoiced Ordered Received Invoiced "4 g L =
1 01 GENL OFFICE BUILD 50 3,750.00 31-May-2017 18:13:11  31-May-2017 18:13:11 Cpen
A 1 NON_STOCK Red-black widget, item number 123456 EACH 50 75 3,750.00 Open
Shipments
Shipment Ship-To Location aty Amount Promised Dat Need-By Dat P t Status Status Supplier Line Split Re Contract Attachi t
p p- Ordered Received Invoiced Ordered Received Invoiced | romised Date eed By Date ayment Status Status Supplier Line Split Reason Contrac chments.
1 01 GENL OFFICE BUILD 50 3,750.00

31-May-2017 181311 31-May-2017 18:13:11 QOpen

Click Show All Details to expand the Line and view additional line information.
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D. View Agreements (Contract Purchase Agreements and Blanket Purchase Agreements)

Home | Orders Shipments Finance

Search PO Number [v] Go

! Notifications

Ho 9 m

Subject

Minnesota Power (OU) - Standard Purchase Order 5311108432,0 requires your acceptance
Minnesota Power (OU) - Standard Purchase Order 5311108431,0 requires your acceptance
Minnesota Power (OU) - Standard Purchase Order 5311108376,0 reguires your acceptance

E_L Orders At A Glance

He
PO Number Description

5311103461

53111084565

5311108427 Radio and portable mic - TEST - BSE quote 12345
7311008032

5311108433

Full List

Full List

Date -~

18-Apr-2017 08:39:43
18-Apr-2017 08:33:41
10-Mar-2017 14:27:45

Order Date

03-May-2017 15:16:29
27-Apr-2017 10:22:39
26-Apr-2017 10:41:45
19-Apr-2017 14:26:05
19-Apr-2017 14:22:08

Orders

‘ - Agresments
- Purchase Orders
- Purchase History
Shipments
- Delivery Schedules

+ Overdue Receipts

- Advance Shipment Notices

[ Receipts

- Receipts
- Returns
- On-Time Performance
Invoices
- Invoices
Payments

- Payments

Click the Agreements Link.
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= r
iSupplier Portal N ®© * (o] |  Loggedin As TSUPPLIER@SUPPLIER.COM Ho O

Home Mavigator « Favorites « Settings Worklist elp Logout

Home | Orders | Shipments Finance

Purchase Crders Agreements Purchase History | Work Confirmations RFQ | Deliverables

Supplier Agreements Export

Simple Search

Note that the search is case insensitive YT
PO Number
Global [~]
Effective-From Date Y
Effective-To Date Y
* Go | Clear
HeS#ym
wn e Amount  Amount Effective-From Effective-To Contract Upload
o -
PO Number = Revision Global Description Document Type |Buyer Order Date Currency Agreed Released Date Date Status Attachments |Status
Blanket Purchase Agreement for period Blanket Purchase  Paulson, = o
5311108447 1 Yes Januay 2017 through December 2017 Agreement anessa A 13-May-2017 10:32:25 USD 01-Jan-2017 31-Dec-2017  Cpen iI]
Contract Purchase Agreement for period ~ Contract Purchase  [Paulson, e -
5311108446 2 Yes January 2017 through December 2017 Agreement anessa A 13-May-2017 10:31:09 USD 01-Jan-2017 31-Dec-2017  Cpen [}

Search for Agreements by entering required parameters or click Go to view all Agreements.
Note the Document Type and Contract Attachments:

e Blanket Purchase Agreement (BPA- Agreement tied to specific items with negotiated pricing. Individual Purchase Order
numbers will release against the BPA and the supplier will invoice against the individual Purchase Order Number
releases.

e Contract Purchase Agreement (CPA)-Agreement tied to a scope of work for items or services where the exact items or
services are not known. Rates price lists are negotiated and the individual requesters will create Standard Purchase
Order releases against CPA either before or after the items or services are delivered. *When requesters schedule work
or request materials before the individual Purchase Order Releases are created, the Suppliers must submit invoice to
accountspayable@allete.com, listing the name of the requester and the CPA number.
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Home Mavigator « Favorites « Settings Worklist elp Logout

= r
iSupplier Portal N ®© * (o] |  Loggedin As TSUPPLIER@SUPPLIER.COM Ho O

Home | Orders | Shipments Finance
Purchase Crders Agreements Purchase History | Work Confirmations RFQ | Deliverables

Supplier Agreements Export

Simple Search

Note that the search is case insensitive i () o]
PO Number
Global [~]
Effective-From Date [
Effective-To Date [
* Go | Clear
A B5#vm
wn e Amount  Amount Effective-From Effective-To Contract Upload
o -
PO Number = Revision Global Description Document Type |Buyer Order Date Currency Agreed Released Date Date Status Attachments IStatus
Blanket Purchase Agreement for period Blanket Purchase [Paulson, , i
5311108447 1 Yes Januay 2017 through December 2017 Agreement anessa A 13-May-2017 10:32:25 USD 01-Jan-2017 31-Dec-2017  Cpen iI]
Contract Purchase Agreement for period ~ Contract Purchase  [Paulson, . e
5311108446 2 Yes January 2017 through December 2017 Agreement anessa A 13-May-2017 10:31:09 USD 01-Jan-2017 31-Dec-2017  Cpen [}

Home | Orders | Shipments Finance

Purchase Orders Agreements. Purchase History | Work Confirmations = RFQ | Deliverables
Crders: Agreements =
Global Blanket Agreement: 5311108447 Revision: 1 | -

PO Number 5311102447 Approved Date  13-May-2017 10:32:25

Supplier TEST SUPPLIER INC

Revision 1
Description  Blanket Purchase Agreement for period Januay 2017 Buyer Paulson, Vanessa A
through December 2017 Amount Agreed
Currency USD Status
Amount Released Effective Start Date 01-Jan-2017
Global Yes

Effective End Date  31-Dec-2017
Releases
Hel b4y m

PO Number Revision Status Order Date Currency Amount Receipts

Mo results found.

Retum to Orders: Agreements

View the Blanket Purchase Agreement Lines by clicking on the PO Number (BPA Number) as shown in top picture, then click on
the PO Number again.
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Blanket Purchase Agreement: 5311108447, 1

Actions Request Changes [v| | Go | Export
Currency= USD
Order Information
General Terms and Conditions
Total Payment Terms  30NET
Amount Agreed Carrier
Supplier TEST SUPPLIER INC FOB
Supplier Site M_DULUTH Freight Terms
Supplier Contact Supplier, Test Shipping Control
Address 123 E MAIN 8T Ship-To Add
ip-To ress
DULUTH, MN 55802 P
Buyer Paulson, Vanessa A )
Y Address 30 W Superior St
Order Date  13-May-2017 10:32:25 Duluth, MN 55802
Description  Blanket Purchase Agreement for period Januay
2017 through December 2017 Bill-To Address
Status Open
Note to Supplier Address 30 W Superior St
Operating Unit  Minnesota Power (OU) Duluth, MN 55802
Sourcing Document
Supplier Order Number
Contract Attachments View
PO Details
o=
oAt et e Dty
Details Line & Type Item/Job Supplier ltem Description Uom Qty Price Amount Status Contract Attachments Reason
» 1 STOCK 4502701 BATTERY, AA, ALKALINE EACH 0 0.25 Open
» 3 STOCK 4502901 BATTERY, C, ALKALINE EACH 0 0.8 Open

The Blanket Purchase Agreement (BPA) lines and negotiated pricing will display at the bottom of the screen.
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E. Acknowledge Purchase Order or Agreement

The buyer may require Acknowledgement on the Purchase Order or Agreement. The supplier can acknowledge the Purchase

Order or Agreement while logged into the iSupplier Portal, or from the email notification.

Buyers may require:

e Acknowledgement
e Acknowledgement by date

e Acknowledgement by Signature (Signature option is only available while logged in to the iSupplier portal and the buyer

will also need to log in and acknowledge).

Home Orders Shipments Finance

Purchase Orders Agreements Purchase History | Work Confirmations | RFQ Deliverables

Purchase Orders

Views

View  All Purchase Crders v] | Ge

Multiple PO Change = Export

Advanced Search

Select Order:  Acknowledge Request Cancellation Request Changes View Change History | | ﬁ -

Select PO Number . Rev Operating Unit Document Type Description Order Date Buyer Currency Amount Status Acknowledge By Atl(.:acé?ltr:‘?:lﬁts
~ Minnesota Power Global Blanket Blanket Purchase Agreement for period Januay 2017 g e PAUISON, o
O s 1l Aoreament Shrouah Dacember 3013 13May-2017 10:32:25 | 2L UsD Open 0
Minnesota Power Global Contract Confract Purchase Agreement for period January . 24-ng Paulsen, 7

S EIN0eME 2 g Agreement 2017 through December 2017 13May-2017 103109 o cean USD Open I
. Minnesota P Paulson, Requi o mn
) saniiomss 1 oIESPR TSN stangard PO Supplier Acknowledgement by date example 13May-2017 101356 \anacts  USD sooood SEEUER L 15-May-2017 00:00:00 g
® 5311102484 0 ;‘gﬂ;esma POWET oiandard PO Supplier Acknowledgement by signature example  13-May-2017 093325 SZﬁ::;"é A UsD 750000 Requires Signature i
Minnesota Power - " 4444 FPaulson, o

sattioess2 0 g Standard PO Supplier Acknowledgement example 13:May-2017 0gr14:11 20500 USD 7,500.00 Accepted f
Minnesota Power Paulsen, i

AR I Standard PO 13-May-2017 08:12:37 20500 USD 7,500.00 Open i

Select the Purchase Order or Agreement by clicking the button to the left of the PO Number. Notice the Acknowledgement

Status or Acknowledge By Date. Click Acknowledge.

Home | Orders | Shipments Finance

Purchase Orders Agreements Purchase History | Work Confirmations = RFQ | Deliverables

Orders: Purchase Qrders =
Acknowledge for Standard Purchase Order : 5311108484,0 (Total USD 7,500.00) Cancel
Currency=USD

4 Order Information

General Information Terms and Conditions

Reject Entire Order

Accept Entire Order

”

Printable View  View Change History  Export

Related Information

Total
Supplier
Supplier Site
Address

Buyer
Order Date
Description

Status

Note to Supplier
Sourcing Document
Organization

Supplier Order Number
Attachments

PO Details

7.500.00

TEST SUPPLIER INC
M_DULUTH

123 E MAIN ST
DULUTH, MN 55802
Paulson, Vanessa A
13-May-2017 09:33:25

Supplier Acknowledgement by signature
example

Requires Signature

Minnesota Power (OU)

View

@ TIP Click on the Show link to view shipment details of a line.

Receipts
Payment Terms 30NET Invoices
Carrier Payments
FOB

Freight Terms
Shipping Control

Ship-To Address

Address 30 W Superior St
Duluth, MN 55302

Bill-To Address

Address 30 W Superior St
Duluth, MN 55302

Click Accept Entire Order.
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Home | Orders = Shipments Finance
Purchase Orders Agreements Purchase History | Work Confirmations RFQ

Orders: Purchase Orders = Acknowledge for Standard Purchase Order =

Acknowledge Purchase Order 5311108484

Description Supplier Acknowledgement by signature example
Currency usD
Amount 7,500.00
Order Date 13-May-2017 09:33:25
Action Accept

Note to Buyer Thank you for the order |

Deliverables

Cancel Submit

Y

Cancel Submit

Enter Note to Buyer if necessary, Click Submit.

The Purchase Order or Agreement will be in Pre-Approved status until the Buyer acknowledges the Order.
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F. Request Changes to a Purchase Order or Agreement

S [
iSupplier Portal n S * 0] | Loggedin As TSUPPLIER@SUPPLIER.COM 2] O

Home Navigator « Favorites « y = Worklist Help Logout

Home | Orders | Shipments Finance

Purchase Orders Agreements  Purchase History | Work Confirmations =~ RFQ | Deliverables

Purchase Orders Multiple PO Change | Export
Views
View Al Purchase Orders v  Ge ’ Advanced Search
Select Order:  Acknowledge  RequestCancellation  RequesfChanges  View Change History | | ] 2
Select PO Number -~ Rev Operating Unit Document Type Description Order Date - Buyer Currency Amount Status Acknowledge By Atg:;:g:;'s
Minnesota Power Global Blanket Blanket Purchase Agreement for period Januay 2017 ~ ¢ Paulson, o
O BIOsAT 1 o) Agreement through December 2017 13-May-2017 103225 \ropacea g USD Open e
Minnesota Power Global Contract Contract Purchase Agreement for period January R o Pallson, o
O 5310848 2 g Agreement 2017 through December 2017 13-May-2017 10:31:09 \ poeen p - USD Cpen Im
~ Minnesota Power " Paulson, Requires i
O sattiosss 1 o0 Standard PO Supplier Acknowledgement by date example 13-May-2017 101356 Joneort ,  USD 800000 hehies o 15May-2017 00:00:00 0]
5311108484 D :‘g'ﬂ:}es"m POWET giangard PO Supplier Acknowlecgement by signature example  13-May-2017 02:33:26 L2950 ygp 750000 Accepted =
531108482 o VIMNesOldPOWer guniarpo Supplier Acknowledgement example 13-May-2017 0g:14:41 £2UISON. USD  7.500.00 Accepted i
(0U) Vanessa A
Minnesota Power ., Paulson, o
TR Standard PO 13:May-2017 02:12:37 Loae0fh | USD  7,500.00 Open )

Select the Purchase Order or Agreement by clicking the button to the left of the PO Number. Click Request Changes.
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Home Orders | Shipments Finance
Purchase Orders Agreements Purchase History | 'Work Confirmations | RFQ Deliverables

Orders: Purchase Orders =
Request Changes for Standard Purchase Order : 5311108481 ,0 ‘Total uso 7!500'00} Cancel = Cancel Entire Order  Printable View | View Change History Export = Submit
Currency=USD

4 Order Information

General Information Terms and Conditions Related Information
Manage Deliverables Receipts
Total 7,500.00 Payment Terms  30NET Invoices
Supplier TEST SUPPLIER INC Carrier Payments
Supplier Site  M_DULUTH FOB
Address 123 E MAIN ST Freight Terms N
DULUTH, MN 55802 Shipping Control

Buyer Paulson, Vanessa A
Order Date  13-May-2017 09:12:37
Description
Status Open
Note to Supplier
Sourcing Document Bill-To Address
Organization Minnesota Power (OU)
Supplier Order Number l:l Address 30 W Superior St
Duluth, MN 55802

Ship-To Address

Address 3D W Superior St
Duluth, MN 55802

Attachments

PO Details

@ TIP You can cancel the entire order or specific lines.
@TIP Click on the Show link to view shipment details of a line. Te split a line info multiple delivery dates, click the split line icon of the desired row and then make changes

Show All Hide All

H=z
. . Item = - . Noteto  Contractor Supplier
Details Line Type Item/Job Revision Supplier ltem | Description UOM | Qty Price | Amount Supplier Name Status Global Agreement Config ID Attachments | Reason
Red-black widget,
A 1 NON_STOCK 12345 item number EACH] 50 80 | 3,750.00 Open Price Update
123458
Shipments
Ship-To Quanti Quanti Amount Supplier Order Discount Siag 21
Shipment P ty Price - o = Amount Promised Date Need-By Date upp Effective Effective Status Attachments SplitiReason Action
Location Ordered Received Received Line {
Date Date
01 GENL
1 OFFICE 50 75 3,750.00] 31-May-2017 18:13: G | 31-May-2017 18:13:11 Open 5 | rice and part#  [SREIRE v |
BUILD
Blue-black widget,
» 2 NON_STOCK item number 9876 EACH 50 75 3,750.00 Cpen
Additional Change Requests
If you need to submit more changes in addition to those that have been submitted above, you can specify them here
Additional Changes
Return to Orders: Purchase Orders Cancel = Cancel Entire Order Printable View  View Change History = Export = Submit

Suppliers can request changes to:

e Supplier Item Number

e Quantity

e Price

e Promised Date

e Cancel a line or Entire Order

Update the fields required,

Enter a Reason,

Choose an Action of Change or Cancel (to cancel a line) from the Action drop down menu.
. Click Submit.

0N WP
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Home | Orders | Shipments Finance
Purchase Orders Agreements Purchase History | Work Confirmations RFQ Deliverables

Orders: Purchase Orders =
Change Order Confirmation

Change Reguest for Purchase Order 5311108481 has been submitted for approval.

Return to Purchase Order Summary *

A notification will be sent to the Buyer on the Purchase Order or Agreement.

Home =
@ Information
This notification does not require a response.

Minnesota Power (OU) - Response to your change request for Standard Purchase Order 5311108481,1 0K

From Paulson, Vanessa
To TEST SUPPLIER INC
Sent 20-May-2017 16:00.01

ID 3230896
Supplier TEST SUPPLIERINC Order Date  13-May-2017 09:11:01
Address 123 E MAIN ST Ship-To Address 30 W Superior St
DULUTH, MN 55802 Duluth, St Louis, 55802
Change Requests
£ ndicates new values
HeE4~m
Line Shipment Iem Supplierltem  Description Unit  Quantity Price Promised Date Need-By Date Ship-To Location Response Reason  Split
5
1234553 Red-black widget, item number 123456 EACH 50 5‘0,‘,} Accepted
12345 Red-black widget, item number 123456 EACH 50 80 31-May-2017 18:13.11 31-May-2017 18:13:11 01 GENL OFFICE BUILD Accepted

L\\) 02-Jun-2017 15:57:105%

Once the Buyer accepts the changes to the Purchase Order or Agreement, a notification will be sent back to the Supplier with
the response to the changes. The Purchase Order or Agreement will automatically be revised and approved.
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G. Deliverables

A Buyer can require a deliverable from the Supplier, such as an insurance certificate.

LLETE ~JH g
iSupplier Portal

Home | Orders Shipments Finance

Purchase Orders Agreements

Purchase Orders

Views

View All Purchase Orders

Purchase History

2]

Work Confirmations

Go

RFQ

Deliverables

®

Navigator -+

*

Favorites «

A o

Home

Setfings -

.

Worklist

|  Logged In As TSUPPLIER@SUPPLIER.COM o

Help Log:

Multiple PO Change  Export

Advanced Search

Select Order: | Acknowledge | RequestCancellation | RequestChanges  View Change History | | [ &
Select PO Number - Rev Operating Unit Document Type Description Order Date . Buyer Currency Amount Status Acknowledge By Atsa‘::rl.lt;'?:rllts
Minnesota Power ) ~ g PAUISON, Requires i - o
) 5311108483 2 (©u) Standard PO Supplier Acknowledgement by date example 20-May-2017 16:07:45 Vanessa A ush 8,000.00 Acknowledgment 15-May-2017 00:00:00 5
Minnesota Power £q-rq PAUISON, o
5311108481 1 (©U) Standard PO 20-May-2017 15:50:54 Vanessa A usD 7,750.00 Open g
Minnesota Power Global Blankst Blanket Purchase Agreement for period Januay 2017 Paulson, IS
() 5311108447 1 (oU) Agreement through December 2017 13-May-2017 10:32:28 7o oo o UsD Open 5]
Minnesota Power Global Contract Contract Purchase Agreement for period January 4. PAUISON, o
5311108445 2 {oU) Agreement 2017 through December 2017 13-May-2017 10:31:09 Vanessa A usD Open ﬂ@
O s3t1ied84 0 :g’ﬂ“}esma Power siandard PO Supplier Acknowiedgement by signature example  13-May-2017 09:33:28 T3USON usp 750000 Accepted s
O 5311108482 0 :‘g’ﬂ“}es‘“a FOWeT siandard PO Supplier Acknowiedgement example 13May-2017 08:14:11 J2USON - ysp 7,500.00 Accepted 5
Click on the Deliverables tab to view the Deliverable.
Home | Orders | Shipments Finance
Purchase Orders | Agreements Purchase History | Work Confirmations | RFQ Deliverables
Orders: Deliverables =
Manage Deliverables
Search
Deliverable Name Document Type [
Status [¥] Contract Number
Due Date From [
Due Date To e
Deliverable Category ~]
Go
%\ Indicates deliverable is overdue X Indicates responsible party failed to perform the deliverable
Hebaym
Deliverable Name - Deliverable Type . Document Type Contract Number .~ Party Name . Contact Due Date - Status - Alert  Update
Insurance Certificate Contractual Contract Purchase Agreement 5311108446, 2 TEST SUPPLIER INC Test Supplier 15-May-2017 Cpen 1Ay _/’
Insurance Certificate Contractual Standard Purchase Crder 5311108483, 2 TEST SUPPLIER INC Test Supplier 20-May-2017 Cpen _/"

Click Go to view all Deliverables. Click Update to respond to the Deliverable.
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Home | Orders | Shipments Finance

Purchase Orders | Agreements | Purchase History | Work Confirmations

Orders: Deliverables =

Deliverable Name
Due Date 20-May-2017

Actual Date of Completion

RFQ

Insurance Certificate

©

Deliverables

Manage Deliverables = Contract Purchase Agreement 5311108448, 2: Update Deliverable =

Standard Purchase Order 5311108483, 2: Update Deliverable

Current Status  Open
Notes

Cancel Apply

b

Description  Please submit cerfificate of insurance
according to terms and conditions
attached
Attachments
Add Attachment... |
Title = Type = Description 2~ Category <~ Last Updated By -~ Last Updated - Usage < Update Delete
Insurance Ceriificate File 20-May-2017 v |}
Status History
HeSd#ym
Details Status Status Change Date Status Changed by
» Open 20-May-2017
Add Attachment or note to the buyer, change the Status to Submitted, click Apply.
Home | Orders | Shipments Finance
Purchase Orders | Agreements | Purchase History | Work Confirmations | RFQ Deliverables
Orders: Deliverables >
Ey Confirmation
Deliverable Insurance Certificate has been updated.
Manage Deliverables
Search
Deliverable Name Document Type v
Status (] Contract Number
Due Date From fe
Due Date To [
Deliverable Category 4|
Go
% Indicates deliverable is overdue  *  Indicates responsible party failed to perform the deliverable
HeE#ym
Deliverable Name -~ Deliverable Type -~ Document Type Contract Number - Party Name = Contact Due Date - Status < Alert | Update
Insurance Certificate Contractual Contract Purchase Agreement 53111084486, 2 TEST SUPPLIER INC Test Supplier 15-May-2017 Open 1y i
Insurance Certificate Contractual Standard Purchase Order 5311108483, 2 TEST SUPPLIER INC Test Supplier 20-May-2017 Submitted i

The status of the Deliverable will change to Submitted. Any overdue deliverable will show an alert as overdue. Reminder

notifications of overdue Deliverables will send to the Supplier and to the Buyer for any overdue Deliverables.
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H. View Invoices

iSupplier Portal

Home Orders Shipments Finance

[

Search PO Number

Notifications

Brebdém
Subject

Reminder: Please acknowledge intent to participate in RFQ 206524 ...

L'L. Orders At A Glance

=~
(]

Home

Full List

Minnesota Power (OU) - Standard Purchase Order 53111084832 requi_..

Minnesota Power (OU) - Standard Purchase Order 5311108432,0 requi...

Full List

H=z

PO Number Description

5311108483 Supplier Acknowledgement by date example

5311103481

5311103447 Blanket Purchase Agreement for period Januay 2017 through December 2017
5311108446 Confract Purchase Agreement for period January 2017 through December 2017
53111084284 Supplier Acknowledgement by signature example

Navigator -

® *

Favorites <

Date -~

20-May-2017 16:07:56
16-May-2017 12:27:07
13-May-2017 09:14:36

Order Date

20-May-2017 16:07:45
20-May-2017 15:50:54
13-May-2017 10:32:25
13-May-2017 10:31:09
13-May-2017 09:33:25

Lo

Settings .

r

Worklist

| Logged In As TSUPPLIER@SUPPLIER.COM (7]
Help

Orders

- Agreements

- Purchase Orders
- Purchase History
Shipments

- Delivery Schedules
- Overdue Receipts
- Advance Shipment Notices
Receipts

- Receipts

- Returns

- On-Time Performance

‘Invoices
- Invgjces
Paymgts

- Payments

Click the Invoices link.

Home Orders Shipments =~ Finance

View Invoices View Payments

View Invoic

Simple Search

Export

Advanced Search

Invoice Number Payment Status v
PO Number Invoice Amount From To
texample : 1234) Amount Due From To
Release Number Invoice Date From % To Y
{example : 1234-2) -
Payment Number Due Date From ® To 20-May-2017 (i
20-May-2017)
Invoice Status [v] -
Go  Clear
= Rows 11075
1 1 Amount Payment Remit-to Remil:to Due PO n - Available
Invoice <~ Invoice Date ¥ Type  Currency Due Status  On Hold - Supplier Payment Receipt Attachments Discount Date =~ .
Lo Status  Supplier Site Date Number Discount
test non 20-
precap 20-Apr-2017 Standard USD 54187500 541,875.00 Approved Mot Paid MAY- 5311108345
2017
Credit 20-
credit 20-Apr-2017 M uso <836.61= <B36.61= Approved Not Paid MAY- 7311006032
eme 2017
20-
test IPV 20-Apr-2017 Standard USD 949.50 949.50 Approved Not Paid MAY- 7311006032
2017
e

Search for invoices by entering required parameters, or click Go to see all invoices.

The Invoice number, date, Status, PO Number, Due Date, etc. are available.
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I.  View Payments

Home Orders Shipments Finance

Search PO Number

[~ Go

Notifications

He by m

Subject

Minnesota Power (OLU) - Standard Purchase Order 5311108432,0 requires your acceptance
Minnesota Power (OLU) - Standard Purchase Order 5311108431,0 requires your acceptance
Minnesota Power (OU) - Standard Purchase Order 5311108376,0 requires your acceptance

|_\,_ Orders At A Glance

He=
PO Number
5311108461

5311108465
5311102427
7311006032

5311102432

Description

Radio and portable mic - TEST - BSE quote 12345

Full List
Date .
18-Apr-2017 08:39:43
18-Apr-2017 08:33:41
10-Mar-2017 14:27:45
Full List I/\\)
Order Date

03-May-2017 15:16:29
27-Apr-2017 10:22:39
26-Apr-2017 10:41:45
19-Apr-2017 14:26:05
19-Apr-2017 14:22:08

Orders

- Agresments

- Purchase Orders

- Purchase History
Shipments

- Delivery Schedules

- Overdue Receipts

- Advance Shipment Notices
Receipts

- Receipts

- Returns

- On-Time Performance
Invoices

- Invoices

Payments

9

Payments

Click the Payments link.

Home Orders Shipments —Finance

View Invoices View Payments

View Payments

Simple Search
Note that the search is case insensifive

Payment Number

Invoice Number

PO Number
{example : 1234)

Release Number

234-7)

Status Q

Payment Amount From To
© To

{exsmple: 20-May-2017)

Payment Date From

{example : 1234-2) L\\,
Go  Clear

H=z
Payment <~ Remit-to Supplier Remit-to Supplier Site  Payment Date ¥  Currency  Amount -~ Method
1010012395 M_MINNEAPOLIS 16-Feb-2017 usbD 15,137.32 Next Day Check
1510001392 S_PAY MINNEAPOL 30-Jan-2017 usbD 19,956.96 Next Day Check
10100712344 M_MINNEAPOLIS 30-Jan-2017 usbD 96,598.92 Next Day Check
1510001320 S_PAY MINNEAPOL 28-Nov-2016 usbD 3,869.06 Next Day Check
1010012243 M_MINNEAPOLIS 28-Nov-2016 usbD 85,472.02 Next Day Check
1010012036 M_MINNEAPOLIS 23-Nov-2016 usbD 5,755.02 Next Day Check

Export

Advanced Search

e
Rows 11075

Status -~  Status Date Bank Account Invoice PO Number
Negotiable 16-Feb-2017  'WELLS FARGO-MP 912185219 5311107192
MNegotiable  30-Jan-2017  WELLS FARGO-SWLP Multiple Multiple
Negotiable  30-Jan-2017  'WELLS FARGO-MP Multiple Multiple
Negotiable  28-Nov-2016  WELLS FARGO-SWLP Multiple Multiple

Cleared 16-Feb-2017 WELLS FARGO-MP Multiple Multiple

Cleared 16-Feb-2017 WELLS FARGO-MP Multiple Multiple

Search for Payments by entering required parameters or click Go to see all Payments, the payment status, payment number, etc.
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6. ALT Sourcing Supplier — Custom: View and Respond to Requests for Information (RFI) or Quotes (RFQ)

E_Business Suite * o] 1 |  Logged In As TSUPPLIER@SUPPLIER.COM 2]
H

Favorites v Setfings « Worklist

elp Logout
Enterprise Search  Contract Documents  [] Go Search Results Display Preference Standard [V
Home
Navigator Worklist
Personalize Full List (4)
_ Hev#tv@m
rER AT iSupplier User - Custom From . Type = Subject 2~ Sent v Due ==
4 8 - Cusf i . .
B ALT Sourcing Supplier - Custom Paulson, Vanessa S0urind You are inviled: Additional round of RFQ 206523-2 (TEST RFQ MATERIALS) 20-May-2017 22-May-2017
4 1 Sourcin
o ’ Paulson, Vanessa PO Approval Minnesota Power (OU) - Standard Purchase Order 5311108483,2 requires your acceptance 20-May-2017
[E sourcing Home Page Sourcing
|J Paulson, Vanessa Publish Reminder: Please acknowledge intent to participate in RFQ 296524 (TEST RFQ CONSTRUCTION SERVICES) 16-May-2017 26-May-2017
=| Worklist
Paulson, Vanessa PO Approval Minnesota Power (OU) - Standard Purchase Order 5311108482,0 requires your acceptance 13-May-2017

@ TIP Vacation Rules - Redirect or auto-respond to notifications.

Click on the responsibility ALT Sourcing supplier — Custom = Sourcing Home Page.

=~
Sourcing (] © * £t r| Logged In As TSUPPLIER@SUPPLIER.COM 7]

Home Navigator - Favarites « Settings « Worklist Help Logout

Negotiations

Search Open Negotiations  Title [~ Go
Welcome, Test Supplier.

Your Active and Draft Responses

Press Full List to view all your company’s responses.

Full List
HeS#ym
Resp Numb: Resp Status Supplier Site Negotiation Number Title Type Time Left Monitor Unread Messages
No results found.
Your Company's Open Invitations
Full List
Hebaym
Supplier Site Negotiation Number Title Type Time Left
M_DULUTH 206523-2 TEST RFQ MATERIALS RFQ 1 day 23 hours
M_DULUTH 296524 \ TEST RFQ CONSTRUCTION SERVICES RFQ 5 days 12 hours
Quick Links
Manage View Responses
= Drafts = Active
= Deliverables « Disqualified and Withdrawn
» Personal Information ~ + Awarded %
* Rejected

Note Your Company’s Open Invitations. Click on the Negotiation Number to view the RFQ.
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A. View RFQ or RFI, Notes, Attachments, Requirements,

Header Tab

Contract Terms, Deliverables

Negotiations >

RFQ: 296524

—-/ Actions |LRF dge P: Go
Create Quote
4 Title TEST RFQ CONSTRUCTION SERVICES O
Status  Active Open Date  13-May-2017 07:03:1-—
—— - - "
Time Left 5 days 12 hours Close Date 26-May-2017 06:59:1{View Quote History
— Printable View
|Export to Spreadsheet
Header Lines Controls Contract Terms
Buyer Paulson, Vanessa Outcome  Standard Purchase Crder
Quote Style Blind Event
Description TEST CONSTRUCTION SERVICES RFQ
Terms
Bill-To Address 01 GENL Payment Terms
Ship-To Address (1 GE Carrier
FOB Freight Terms
e Requirements
HzSam
Show All Details | Hide All Deta
Details Section
i TEST REQUIREMENTS SECTION
Requirement Target View
TEST REQUIREMENTS DESCRIPTION. SUPPLIER PLEASE RESPOND BY ANSWERING THIS QUESTION ALONG WITH THIS RFQL oo
. ~“Additional Header Attributes (Buyer & Supplier)
Notes and Attachments
Note to Suppliers PLEASE NOTE PRE-BID MEETING INFORMATION
Title -~ Type - Description .~ Category -~ Last Updated By - Last Updated -~ Usage -~ Update Delete
TEST RFQ ATTACHMENT TO SUPPLIER File To Supplier VPAULSON 13-May-2017 One-Time 4
Return to Negotiations

Actions Acknowledge F'a'hcl:nahnr'il Go

View all information, notes and attachments under the Header tab, Lines tab, Controls tab, & Contract Terms tab.

View and respond to Requirements if applicable.
View Additional header Attributes, Notes and Attachments.

o o0 T o

Acknowledge Participation, Create Quote, view printable view, Online discussions.
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Negotiations

Negotiations =

RFQ: 296524

Title TEST RFQ CONSTRUCTION SERVICES
Status Active

’ Time Left 5 days 12 hours

Header Lines Controls Contract Terms |>)

Display Rank As No indicator displayed
Ranking Price Only

Lines
Hebagy @

Construction Services p... 1 Construction Services p. CONSTRUCTION SERVICE

Return to Negotiations

Description Line Item, Rev  Category Unit Quantity Need-By From
03-Jul-2017 D6:43:11

03-Jul-2017 06:43:11

Open Date

Actions AcknowledgeParlimDanunﬂ Go

13-May-2017 07.03:12

Close Date 26-May-2017 06:50-14

Cost Factors None
Price Tiers None

Best Price (USD)
Blind

Active Responses

Blind

Time Left
5 days 12 hours

Actions  Acknowledge Participation[ V| | Go

Under the Lines tab, view line information. Click on the line description for further information, notes and attachments.

Megotiations

Negotiaions = RFQ: 296524 =

Line: 1 (RFQ 296524)

Description  Construction Services per attached drawing and scope of work
Category CONSTRUCTICN SERVICE

Ship-To Address BOSWELL WAREHOUSE ’

Quantity
Notes and Attachments

Note to Suppliers
Title =~ Type 2= Description . Category <~
PRE-BID MEETING INFORMATION Short Text To Supplier
TEST DRAWING File To Supplier
TEST SCOPE OF WORK File To Supplier

Return to RFQr 286524

Last Updated By -
VPAULSON

VPAULSON

VPAULSON

Currency

Price Precision

Start Price
Target Price

usD
Any

Need-By From
Need-By To

03-Jul-2017 06:43:11
03-Jul-2017 06:43:11

Last Updated -~

13-May-2017
13-May-2017

13-May-2017

Usage -~
One-Time
One-Time

One-Time

Update Delete

View Notes and Attachments, Need-By Date at the line level.

Click on the Ship-to Address to view full address.
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Negotiations

Negotiations =

RFQ: 296524

Title TEST RFQ CONSTRUCTION SERVICES
Status  Acfive
Time Left 5 days 12 hours

Header Lines Controls Confract Terms

Schedule

Preview Date
Close Date 26-May-2017 06:59:14

Response Rules

Negotiation is restricted to invited suppliers

Suppliers are allowed to respond to selected lines

Suppliers are required to respond with full quantity en each line
Suppliers are allowed to provide multiple responses

Allow Quote Withdrawal

Buyer may close the negotiation before the Close Date

Buyer may manually extend the negotiation while it is open
Allow Staggered Awarding

Return to Negotiations

Actions Ackncw\edgeParticipatiunﬂ Go

Open Date  13-May-2017 07:03:13
Close Date 26-May-2017 06:59:14

13-May-2017 07:03:13

Actions  Acknowledge Participation[~] | Go

Controls Tab, view the Open and Close Date of the RFQ, and Response Rules.

Negotiations

Megotiations =

RFQ: 296524

Title TEST RFQ CONSTRUCTION SERVICES
Status  Active
Time Left 5 days 12 hours

Header Lines Controls Contract Terms

This negotiation includes Contract Terms. View the terms by clicking on the Preview Contract Terms button

Actions  Acknowledge Participation[v] | Go

Open Date  13-May-2017 07:03:13
Close Date 26-May-2017 06:59:14

Preview Contract Terms

Deliverables

I1Ha S8ty m
Deliverable Name Deliverable Type Responsible Party
No Deliverables exist

Party Name Contact

Retum to Negotiations

Actions Acknow\edgeParlicipahunﬂ Go

Contract Terms tab, Preview Contract Terms and Deliverables, if required.
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B. Acknowledge Participation

Negotiations

Negotiations =

RFQ: 296524

Title TEST RFQ CONSTRUCTION SERVICES
Status  Aclive
Time Left 5 days 12 hours

Header Lines Controls Contract Terms

Buyer Paulsen, Vanessa
Quote Style Blind
Description TEST CONSTRUCTION SERVICES RFQ

Terms

I

Actions Ac<"cwedgePamcmat\o"ﬂl Go

Open Date  13-May-2017 07:0313
Close Date 26-May-2017 06:50-14

Outcome Standard Purchase Order
Event

”

From any tab, use the Actions Drop down menu to select Acknowledge Participation and click Go.

Megotiations

Megotiations = RFQ: 296524 =
Acknowledge Participation (RFQ 296524)

Supplier Site  M_DULUTH
Will your company participate? ® Yes
O Ne
Note to Buyer  Yes | will participate in this RFQ |

Cancel = Apply

b

Enter a Note to Buyer if desired, click Apply.
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C. Create Quote or Response

Negotiations

Negotiations =

RFQ: 296524
Actions [EFEEITECRN |~ | | | Go
Title TEST RFQ CONSTRUCTION SERVICES
Status  Active Open Date  13-May-2017 07:03:13
Time Left 5 days 12 hours Close Date 26-May-2017 06:59:14
Header | Lines Confrols  Contract Terms
Buyer Paulson, Vanessa Outcome  Standard Purchase Order
Quote Style Blind Event %
Description TEST CONSTRUCTION SERVICES RFQ
From any tab, use the Actions drop down menu to select Create Quote and click Go.
Negotiaions > RFQ: 296524 =
Create Quote: 323822 (RFQ 296524) Cancel || View RFQ || Quote By Spreadsheet | Save Draft | Continue
Title TEST RFQ CONSTRUCTION SERVICES Time Left 5 days 12 hours
Close Date 26-May-2017 06:59:14
Header = Lines
Supplier TEST SUPPLIER INC "/ Quote Valid Until  31-Dec-2017 e
Supplier Site M_DULUTH - 123 E MAIN ST, DULUTH, MN 55802, US (example: 20-May-2017)
RFQ Currency USD Reference Number 12345
Quote Currency USD Note to Buyer
e Price Precision  Any
Attachments
Add Attachment... |
Title <~ Type Description Category < Last Updated By Last Updated -~ Usage Update Delete
Quote from Supplier File From Supplier TSUPPLIER@SUPPLIER.CCM 20-May-2017 One-Time _/’ m
Requirements
GECRd
Expand All | Collapse All
L3
Focus Title gt Quote Value
Value
A Requirements
a4 A TEST REQUIREMENTS SECTION
. | Yes, our organization can meet this requirement |
TEST REQUIREMENTS DESCRIPTION. SUPPLIER PLEASE RESPOND BY ANSWERING THIS
QUESTICN ALONG WITH THIS RFQL

At the Header tab:

Enter a Quote Valid Until date and Reference number.

Add Attachments if applicable.

Requirements (if the Buyer requested), enter a response to the Requirement.

Click the Lines tab (a price must be added under the lines tab in order for the quote to be submitted).

o 0 T o

Page 37 of 43



Negotiations

Negotiations = RFQ: 296524 =
Create Quote: 323822 (RFQ 296524)

Cancel ViewRFQ Quote By Spreadsheet Save Draft = Continue

Title TEST RFQ CONSTRUCTION SERVICES Time Left 5 days 11 hours
Close Date 26-May-2017 06:59:14

Header Lines

RFQ Currency USD Quote Currency USD
Price Precision Any

He vty m
Line Ship-To Start Price Target Price Quote Price Unit Target Quantity Quote Quantily Promised Date Update
1 Construction Serv. BOSWELL WAREHCUSE 10000 03-Jul-2017 { g s

Indicates more information requested. Click the Update icon

Lines tab:

a. Enter a Quote Price for each line.

b. The Promised Date will default from the requisition Need-By Date. Update this date if the lead time is longer than
the Need-By Date listed.

c. Click Continue.

Negotiations

Negotiations = RFQ: 296524 =

Create Quote 323822: Review and Submit (RFQ 296524)

Cancel Back Validate Save Draft Printable View  Submit

Header ’

Title TEST RFQ CONSTRUCTION SERVICES Time Left 5 days 11 hours
Supplier TEST SUPPLIER INC Close Date 26-May-2017 06:59:14
Supplier Site M_DULUTH Quote Valid Until 31-Dec-2017
RFQ Currency USD Reference Number 12345

Quote Currency USD Note to Buyer

Price Precision Any
Attachments
Title -~ Type = Description - Category -~ Last Updated By -~ Last Updated -~ Usage - Update Delete
Quote from Supplier File From Supplier TSUPPLIER@SUPPLIER.COM 20-May-2017 One-Time

Requirements

He BS54y m
Show All Details | Hide All Details
Details Section

» TEST REQUIREMENTS SECTION

Contract Terms

Preview Contract Terms

Variables

Review and Submit.
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D. Withdraw or Revise Quote

Negotiations

Search Open Negotiations Title R

‘Welcome, Test Supgplier.
Your Active and Draft Responses

Press Full List to view all your company's responses.

Hebay m

Response Number Response Status Supplier Site Negotiation Number Title

323823 Drait _DULUTH 295524

323822 Active _DULUTH 295524

Your Company's Open Invitations

Hebay m

Supplier Site Negotiation Number
M_DULUTH 206523-2
Quick Links
Manage View Responses
* Drafts
» Deliverables « Disgualified and Withdrawn
* Personal Information = Awarded
* Rejected

Go

Full List

Type Time Left Monitor Unread Messages

TEST RFQ CONSTRUCTION SERVICES RFQ 3 days 19 hours ]
TEST RFQ CONSTRUCTION SERVICES RFQ 3 days 19 hours ]
Full List
Title Type Time Left
TEST RFQ MATERIALS RFQ G hours 39 minutes

If you need to withdraw or revise a quote that has already been submitted, at the bottom of the Sourcing Home Page, Quick
Links, View Responses, click Active. Once the RFQ closes, quotes cannot be withdrawn or revised.

Note Response Status:

e Draft: RFQ or RFl response not yet submitted to the Buyer.
e Active: RFQ or RFl response submitted to the buyer, but the RFQ/RFI is still open. Active response can be withdrawn

and/or revised and resubmitted.
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Withdraw Quote:

Negotiations

Negotiations = RFCL: 286523-2 =
Active and Draft Responses

These are your company’s responses that have not been awarded, rejected or disgualified.

=! Negotiation has been amended and requires ygur action to be considered for award.
W' wegotiation has been paused. Only craﬂﬁse can be created.

Select Response: Revise  Withdraw | Ei = {} - v

Select Response Number -~ Your Response Number -~ Response Status -~ Created By -~ Supplier Site .. Negotiation Number .~ Title -~ Type 2~ Event Title -~ Time Left

- TEST RFQ
O 32382 12345 Draft

Supplier, Test M_DULUTH 298524 CONSTRUCTION RFQ Shalas
SERVICES e
TEST RFQ )

323822 12345 Actve Supplier, Test M_DULUTH 286524 CONSTRUCTION RFQ :
SERVICES

Select the Response number and click the Withdraw button to withdraw the response.

Withdraw Quote: will permanently withdraw the quote and the quote will not be eligible for evaluation or award.
e Revise Quote: will allow you to edit and resubmit the quote.

Negotiations

Negotiations = Active and Draft Responses =
i+ Warning
This action will permanently withdraw the quote from the negotiation process and will be archived.An archived quote will not be eligible for evaluation or award
Withdraw Quote: 323822 (RFQ 296524)

Cancel = Submit

* Withdrawal Reason Revising quote| ’

Enter a Withdrawal Reason and click Submit.

Revise Quote:

Negotiations

Megotiations =
Active and Draft Responses

These are your company's responses that have not been awarded, rejected or disgualified.

=/ Negotiation has been ameggded and requires your action to be considered for award.
W Negotiation has been D*. Only draft response can be created.

Select Response: | Revise  Withdraw | [ 2 (6 {} w v

Select Response Number -~ Your Response Number -~ Response Status -~ Created By -~ Supplier Site .~ Negotiation Number .~ Title -~ Type = Event Title -~ Time Left & Monitor Un)

Me
TEST RFQ 3 davs 19
O 323323 12345 Draft Supplier, Test  M_DULUTH 208524 CONSTRUCTION RFQ oy 0
‘ SERVICES
TEST RFQ 3 davs 19
323822 12345 Active Supplier, Test  M_DULUTH 208524 CONSTRUCTION RFQ oy 0
SERVICES
L4 >

Return to Negotfiations

Select the response number and click the Revise button to revise the quote.
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Megotiations

Negotiations = Active and Draft Responses =

Create Quote: 323823 {RFQ 296524) Cancell Revertto Active Quote | View RFQ  Quote By Spreadsheet = Save Draft | Continue
Title TEST RFQ CONSTRUCTION SERVICES Time Left 3 days 18 hours
Close Date 26-May-2017 06:59:14
Headerf | Lines
RFQ Currency USD Quote Currency USD
Price Precision Any
Power Quote % Recalculate
Hebagym
Line Ship-To Start Price Target Price Quote Price Unit Target Quantity Quote Quantity Promised Date Update
1 Construction Serv... BOSWELL WAREHOUSE 10000 03-Jul-2017{ 3 2
Indicates more information requested. Click the Update icon.
Quote information can be updated under the Header and Lines tabs.
e Update quote price,
e add or delete attachments,
e use the Update pencil to update information within the line,
e click Continue.
e Revert to Active Quote will retain the original quote information and not revise the quote.
Negotiations
Megotiations = Active and Draft Responses =
Create Quote 323823: Review and Submit (RFQ 296524) Cancel || Back | Validate Save Draft = Printable View = Submit

Requirements

~
"~

Hebaivm
Show All Details | Hide All Details

Header
Title TEST RFQ CONSTRUCTICN SERVICES
Supplier TEST SUPPLIER INC
Supplier Site M_DULUTH
RFQ Currency USD

Quote Currency USD

Price Precision Any
Attachments
Title =~ Type == Description 2~ Category -
Quote from Supplier File From Supplier

Last Updated By -

TSUPPLIER@SUPPLIER.COM

Time Left 3 days 18 hours
Close Date 26-May-2017 D6:50:14
Quote Valid Until  31-Dec-2017
Reference Number 12345
Note to Buyer

Last Updated - Usage -

22-May-2017 One-Time

Update

/

Delete

Once quote is revised, click Submit.
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E. Online Discussions

Megotiations

Megotiations =

RFQ: 296523-2

Actions [SIMEIVERECEICHNN v | | Go

Title TEST RFQ MATERIALS
Status  Active
Time Left 06:13:44

Open Date  20-May-2017 18:20:14
Close Date 22-May-2017 18:20:06

Header | Lines Controls Contract Terms

Buyer Paulson, Vanessa

Outcome Standard Purchase Crder
Quote Style Blind

Event
Description
Terms (S
Bill-To Address 01 GENL OFFICE BUILD Payment Terms
Ship-To Address 01 GENL OFFICE BUILD Carrier
FOB Freight Terms
Currency

RFQ Currency USD Price Precision Any

Requirements

Homg. @

Suppliers and Buyers can communicate online through the Online Discussions functionality. From the Actions drop down menu,
choose Online Discussions and click Go.

Megotiations = RFQ: 286523-2 =
Online Discussions (RFQ 296523-2)

Cancel Printable Page

Title TEST RFQ MATERIALS

Status Active Open Date  20-May-2017 15:20:14
Time Left & hours 11 minutes Close Date 22-May-2017 18:20:08
Messages
New Message || 30 = 5 £ w [l
Subject Message Status Sender Date Reply

No results found.

Click New Message and click Go.
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MNegotiations
Negotiations = RFQ: 296523-2 = Online Discussions (RFQ 296523-2) =
Create New Message (RFQ 296523-2) Cancel | Send
* Indicates required field
Send To ALLETE, Inc. ,
" Subject Need more information
* Message Hello, please provide more information about this parf
Attachments
Add Attachment...
Title Type Description Category Last Updated By Last Updated Usage Update Delete Publish to Catalog
No results found.
Enter message and attachment if required, click Send.
Negotiations
Megotiations = RFQ: 206523-2 =
Online Discussions (RFQ 296523-2) Cancel || Printable Page
Title TEST RFQ MATERIALS
Status  Active Open Date  20-May-2017 18:20:14
Time Left & hours 5 minutes Close Date 22-May-2017 13:20:06
Messages
New Message | 37 = (o £ w [l
Subject & Message Status = Sender = Date = Reply
MNeed more information ————Criginal Message———| Hello, please provid... Read ALLETE, Inc. 22-May-2017 12:11:15 (e
MNeed more information Hello, please provide more information about this ... Read Supplier, Test 22-May-2017 12:09:54 (e

Buyer will respond within the Online Discussions.

An email will also send to the Supplier’s email address.
The Supplier will need to log in to iSupplier to read the message under Online Discussions.
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